FOR PUBLIC RELEASE

Tele 21410119
Integraterd Headguariers
Ministry of Deleniee [Nayy)
Sena Bhawarn, New Délhi 110011

NI-04/0027 /Sec Class 23 Feb 23

To all concerned

DISSEMINATION OF ESSENTIAL INFORMATION THROUGH SOCIAL
MEDIA AND OTHER IN ONLINE PLATFORMS

1. Refer o HIQ MaD[N| letter of evern number dared 27 Oct 22:

2. 1t 1s felr that efiective nse of Social Media Platforms (SMPs) can provides
IN |be necessary means o disseminate documen|s oF messages of & seneric
nature to a wider aadience lincluding veterans and families of seping
persormel], m the shortest time, without compromising sechrity of
minrmmation, .

3. THGQ MoliN) letter ihid proomilsaies the procedure for leveraging SMPs
and wrher [V online platiorms far faster dissemination of ‘publcly releasable’
documents to personmel of the IV including vetzrans and family memibers.

The mnformarion in the letter is paraphrased m the st c&:dmg paraﬂr"ﬂ.phs for
wide dissemiratitn.

Procedure

4. General Al originators of naval cormespondences with uncassifivd
irformation and of a sufficiently generic nature with ne bearing on pational/
naval sepurity or interests may propose the use of SMPs or other onlme
platforms for dissemination of information The doguments thas would merit
such dissemitiation could be general messages and letters

5 General Messages General messages Lhar ment erculauon through
SMPs and other IV online platiorms are 19 be suntably reworded/ paraphrased
pitp an unclassified document. General messages Lhal are not fo be
dissemmnated to the public will continue & be prefixed with 'FOR INTRA IN
lISE QNLY™

6. Policy Letters. Policy letters, the whale ot i1s part, in uneclassified
{ormy can'be cansidered fuy public release.
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Marking The naval correspondetices (Including messages and letters),

which are cleared for pulilic release through, SMPS are marked clearly with'
the notation “FOR PUBLIC RELEASE’ in the header and faorer of each pae
of the document

&

Guidelines fur use of SMPs for Dissemination Gudelines for

selectioty of pladform for dissemination are as follows:-

2

(2} Banned] Prohibited websites/ SMPs are nof o be uwsed or
proposed [or-dissermnation.

(b} Selection of SMPs should be based on the mended andience,
cantent angd trgEncy.

iep  SNPs'(like WhatsApp) are suttable lor quck and wide direulation
of recuired infommation.

(), For information of standing mamre and those affeting a lager
gidicnce, the document may e considered for uploadme on INwebsite.

Upiﬂaiimg onto TN Website and SMPs. f_mh an unedilable copy s to

be uploaded on SMPs. The resporsibility [or uplpading dm IV Website/ SMPs
woniltl be as follows:-

L.

() IN Website) SMPs - BHO MaD (N)/ MPIC

(b  Other official SMP4s (such as those operated by Conimands] -
Respecowe althorised persanmel.

Guidelines for Personnel Disseminating/ Shﬂﬁng Iinformation.

[a}  Personnel are te continue to be guided by extant Gol/ IV ks
and reoubitions wit wse of Intermet and SMPs

[l  While sharme, 3t shoukd be ensured (har only authentic
decumenis available on [N official websiie/ SMPs st shared.

(¢} The documents availibile oo IV official website or SMPs van be
downloaded and shared.

Storage. Documents with the abovementioned merk/ stmmp, FOR

PUBLIC RELEASE' (an lie stored wi hard) digital copy in person and on
persorial devioes.
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12, This letter faclitates the use of SMPs and other online platiorms for
spcq:ﬂ'y ard wide dissefiitfigtion of mformation. However, it is not intended 41
relax any of the existing policies wit Information Security (IKFOSEGQ).
Abundant caution is to be exerciced by originators while proposing
documents for public releass and by users while sharing lo pevenl iG
mmisuse/ violation of extant policies.

13, The contents of the letter may be given wide publicity.
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Infernal-
MPIC- For uploading on [V websile
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